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IHOJIMTUKA

00padoTku nepcoHaNbHbIX JaHHBIX MBOY «COLI Ne 9 r. Apryn»

1. O01ue mMoJI0KEeHu s

1.1. Hacrosimas noinutruka o0padoTku nepcoHanbHbIX JaHHbIX MBOY «COLL Ne9 r. Apryn»
(manee — [onuTHka) onpenemnseT 1eian 00pabOTKH MEPCOHATBHBIX JaHHBIX, KATETOPUH U
nepeueHb 00padaThIBAEMbIX MEPCOHATBHBIX TAHHBIX, KATETOPUU CyOBEKTOB, IEPCOHATILHBIC
JAaHHBIE KOTOPBIX 00pabaThIBAIOTCS, CIIOCOOBI, CPOKHM X 00paOOTKH M XpaHEHUS, TOPSII0K
YHUYTOXXCHHUSI IEPCOHATBHBIX TAHHBIX MPU JOCTHKCHHUH 1IeIe UX 00paOOTKH UITH TTPU
HACTYIUICHUH MHBIX 3aKOHHBIX ocHOBaHHMN B MBOY «COII Ne9 r. Apryn» (nanee — [1Ikomna).

1.2. JIokanbHbIe HOPMATUBHBIE aKThI U UHBIE TJOKYMEHTHI, perIaMEHTHPYIOIue 00paboTKy
MePCOHANIbHBIX TaHHBIX B [1IkoJe, pa3pabdaTeiBatoTcs ¢ ydeToM noiokenuid [lomutuku.

1.3. HetictBue [lonuTuku pactpocTpaHsieTcs Ha epCcoHaIbHbIE JaHHbIe, KoTophle [lIkona
o0OpabaThIBaeT ¢ UCTIOIB30BaHUEM M 0€3 UCIIOJIb30BAHUS CPEJICTB aBTOMATH3AITUH.

1.4. B IlonuTHke UCIONB3YIOTCS CAEAYIOIINE TIOHATHSA:

e TEpPCOHAIBHBIC TaHHBIC — JIF00ast HHPOPMAIHS, OTHOCSIIASICS MPSIMO FITH KOCBEHHO
K OTIpE/IeJICHHOMY WJIH OompeaessieMoMy (pu3ndecKkoMy JHiy (CyObeKTy
NIEPCOHATBHBIX JaHHBIX);

e TICPCOHAJIBHBIC TAHHBIC, Pa3pCIHICHHBIC CY6’[>€KTOM MEPCOHATIbHBIX TAHHBIX JJI
pacrpocTpaHeHHsl, — IEPCOHATBHBIC TaHHBIE, TOCTYIT HEOTPAHMYEHHOTO KPyTa JIUIL
K KOTOPBIM NPCAO0CTABJICH CYGBGKTOM NEPCOHANIBHBIX NAHHBIX ITYTEM Ja4n
corjacusi Ha 00pabOTKy MEPCOHATBHBIX JaHHBIX, PA3PEIICHHBIX CYOBEKTOM
[IEPCOHAIBHBIX JAHHBIX I pACIPOCTPAHEHUS B MOPAIKE, IPELYCMOTPEHHOM
®denepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);



e OIEpaToOp MEPCOHATBHBIX AaHHKIX (omeparop) — [llkona — ropuaudeckoe JuIo,
CaMOCTOSITENILHO HJIM COBMECTHO C JPYTHMMH JTUIIAMH OpraHu3ylolee u (1im)
OCyIIEeCTBIIsIoIee 00pabOTKY EPCOHANBHBIX JaHHBIX, OTPEICISIONISE IIEITH
00paboTKH EPCOHANBHBIX JAHHBIX, COCTAB MEPCOHATBHBIX TAHHBIX, MOJICKAIINX
00paboTke, TecTBUS (OMepalun), CoOBepIIaeMble C IEPCOHATBLHBIMH JTaHHBIMU;

e 00paboTKa MepCOHATBHBIX TaHHBIX — NEHCTBHUE (OTMepaIsi) Uik COBOKYITHOCTh
JeHCTBUM (OTmepariyii) ¢ mepcoHaAIbHBIMH JIAHHBIMHU C UCIIOJIb30BAaHUEM U 0€3
UCTIONIb30BaHUs CPEJICTB aBTOMATU3AIINH, BKIIOUasi cOOp, 3amuch,
CHCTEeMaTH3aInio, HaKOIJIEeHWe, XpaHeHHe, yTouHeHne (0OHOBIIEHNEe, U3MEHEHHE),
U3BIICYCHHE, UCTIONB30BaHNE, Tepeaady (pacnpocTpaHeHue, PeI0CTaBlICHHUE,
JOCTYII), 00€3IMYMBaHNe, OJJOKUPOBaHUE, YaJICHUE, YHUUTOXKCHHE,

e aBTOMAaTU3MpPOBaHHas 00pabOTKa MEPCOHATIBHBIX JAHHBIX — 00paboTKa
NIEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEACTB BEIYUCIUTEIIEHOW TEXHUKH;

e pacmpoCTpaHEHHE NEPCOHANBHBIX JAaHHBIX — ICHCTBUS, HAPaBICHHBIC HA
pacKpbITHE TIEPCOHANBHBIX TaHHBIX HEONPEIEIICHHOMY KPYTY JIHII,

e TIPEJOCTaBICHHE NMEPCOHATBHBIX TaHHBIX — JEHCTBUS, HAIPABICHHBIE HA PACKPBITHE
NIEPCOHAIBHBIX JaHHBIX ONPEACICHHOMY JIUILY WJIH OTPEICICHHOMY KPYTY JIHII,

o OJIOKMpOBaHHE MEPCOHATBHBIX JAHHBIX — BPEMEHHOE MpeKpalieHne 00padoTKu
MEePCOHANIBHBIX TAHHBIX (32 UCKIIIOUYEHHUEM CITydaeB, eciau o0paboTka HeoOXoauma
JUTSL yTOYHEHUS TIEPCOHANBHBIX JAHHBIX);

e YHHYTOXXCHHE NIEPCOHATBHBIX JaHHBIX — JICHCTBHS, B PE3yJIbTATe KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM BOCCTAHOBUTH COJICPKAHHUE MEPCOHATBHBIX TaHHBIX B
WH(POPMAIIMOHHON CUCTEME TIEPCOHANBHBIX TaHHBIX U (MJIM) B PE3YJIbTaTe KOTOPBIX
YHUYTOXKAIOTCSI MaTepPHAIIbHBIE HOCUTENN TIEPCOHANBLHBIX JaHHBIX;

e 00€3TMYMBaHUE MEPCOHABHBIX TAaHHBIX — JICHCTBUS, B PE3YyJIbTaTe KOTOPHIX
CTaHOBHUTCS HEBO3MOXKHBIM 0€3 HCITOJIb30BAHUS TOTIOTHUTEIHLHONW HH(OpMAITUN
OTIPENIENUTh MPUHAICIKHOCTh MIEPCOHATBHBIX TAHHBIX KOHKPETHOMY CYOBEKTY
MEPCOHAIBHBIX JTAHHBIX;

e wuH(MOpPMAIMOHHAS CUCTEMa TIEPCOHANBHBIX JTaHHBIX — COBOKYITHOCTh
coJiepKanuxcs B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00€CTIEUHBAIOIINX MX
00paboTKy HH(GOPMAIIMOHHBIX TEXHOJIOTHI M TEXHUYECKUX CPE/ICTB;

e TpaHCTpaHUYHAS Mepe/iada MepCOHATBHBIX TAHHBIX — Mepeiada MepCoHaTbHBIX
JAHHBIX Ha TEPPUTOPUIO HHOCTPAHHOTO TOCYapCTBA OPTaHy BIIACTH
WHOCTPAHHOTO TOCYAapCTBA, HHOCTPAHHOMY (DPU3UUECKOMY JIHILY WITH
WHOCTPaHHOMY FOPHINYECCKOMY JIHILY.

1.5. lIkona Kak onepaTop MepCOHANBHBIX TaHHBIX 00s3aHa:

1.5.1. Cobmonath KOHGHUIECHIINATBHOCTh IEPCOHATBHBIX JaHHBIX, 8 UMEHHO HE
pacmpocTpaHATh NEPCOHATIBLHBIC JAHHBIC U HE TIepe/laBaTh UX TPETHUM JIHLAM 0€3 COTJIacHs
CyObeKTa epCOHANBHBIX JaHHBIX UM €r0 3aKOHHOTO MPEICTaBUTENS, €CIIM HHOE HE
IPEAyCMOTPEHO 3aKOHOAATEIILCTBOM.

1.5.2. OGecrieunTh CyObEKTaM IEPCOHATILHBIX JIAHHBIX, UX 3aKOHHBIM MPEACTABUTEISM
BO3MOXHOCTb O3HAKOMJICHUS C JOKYMCHTAMHU U MaTCpUajlaMi, COACPIKAIINUMHA UX
MepCOHANbHbBIE TaHHbIE, €CIIM NHOE HE MPETyCMOTPEHO 3aKOHOAATEIHCTBOM.

1.5.3. Pa3psacHAT cyObeKTaM MEPCOHATBHBIX JAHHBIX, UX 3aKOHHBIM MPEJCTaBUTEIISM
IOpUINYECKHE TTOCIEACTBUA OTKA3a IPEJOCTABUTE IIEPCOHAIBLHEIC TaHHBIE.



1.5.4. biokupoBaTh WK yIaasiTh HEIIPAaBOMEPHO 00padaThIBaeMbIe, HETOUHBIC
MePCOHANBHBIE TaHHBIE TNO0 00ECTIeYnTh UX OJIOKMPOBAHKE WU YIalICHUE.

1.5.5. Ilpekpatuth 00pabOTKY ¥ YHHUTOKUTH WIIA 00E3TUYHUThH NMePCOHATBHBIC JaHHbBIE TH00
obecrieunTh MpekparieHne o0padoTKH M YHUUTOXKEHHUE WM 00€3TMIMBaHUE TIEPCOHATBHBIX
JAHHBIX MPU JTOCTHKEHUU S UX 00paOOTKH.

1.5.6. IIpekparutb 00pabOTKY MEPCOHATBHBIX JAHHBIX WK 00€CIICUNTh MPEKPAIICHIE
06pa6OTKI/I MEPCOHAJIbHBIX NAHHBIX B CJIy4ac OT3bIBA CYGBGKTOM NEPCOHANIBHBIX JaHHBIX
coryacusi Ha 00pabOTKy ero MepCOHANBHBIX JTaHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOT0, BBITOIONIPUOOpETATENIEM HIIA TOPYIUTEIEM [0 KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHATBHBIX JAHHBIX, MM HHBIM corianieHueM Mexay [lIkomnoi u
CYGTJGKTOM NEpCOHANIBHBIX TaHHBIX.

1.5.7. IllpuHUMATH MEpPHI, HEOOXOAUMBIE U JOCTATOYHBIC TSI 00CCTICUCHHSI BHITTOJIHEHUS
00s13aHHOCTEH, MPETyCMOTPEHHBIX 3aKOHOM U PUHATHIMH B COOTBETCTBUU C HUM
HOPMAaTUBHBIMHU IIPABOBBIMH AKTaMHU.

1.6. llkona Brpase:

1.6.1. CamMOCTOATENBEHO OMPEEATh COCTAB U MIEpeUeHb MeP, HEOOXOIUMBIX B IOCTATOYHBIX
111 00EeCTIeYeHU s BBITTOJIHEHUS 00SI3aHHOCTEH, NTPETyCMOTPEHHBIX 3aKOHOM U NPUHSTHIMH B
COOTBETCTBHH C HUIM HOPMAaTHBHBIMH IPABOBBIMU aKTaMH, €CJIM HHOE HE TPETyCMOTPEHO
3aKOHOAATCIIBCTBOM O HepCOHaJIbHBIX JAHHBIX.

1.6.2. Ucnonp30BaTh NepcoOHaNbHbIE JaHHbIE CyOBEKTOB NEPCOHAIBHBIX JAHHBIX 0€3 uX
COIJIacHsl B CIIy4asix, IPeyCMOTPEHHBIX 3aKOHOJATEIbCTBOM.

1.6.3. [IpenocTaBnaTh NepcoHaNbHbIE JaHHbBIE CyOBEKTOB EPCOHAIBHBIX JaHHBIX TPETbUM
JIMILAM B CITy4asiX, IPEAYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.4. ITopyunTth 00pabOTKy EPCOHATBHBIX JAHHBIX IPYTOMY JIHILY C COTJIACHUS CYOBhEKTa
NIEPCOHAIBHBIX JAHHBIX, €CJIM UHOE HE MPEIYCMOTPEHO (peiepalbHbIM 3aKOHOM, Ha
OCHOBAHUU 3aKIII0YAaEMOT0 C 3THM JIUIIOM JoroBopa. JIuo, ocymectrisiomniee 00paboTKy
MEPCOHAIBHBIX JAHHBIX 10 nopy4deHuto [1Ikomsl, 06s513aHO COOII0JaTh TPUHITUIIBI M ITPABUIIA
00pabOTKH EPCOHATBLHBIX JJAHHBIX, TPEAYCMOTPEHHBIE 3aKOHOM, COOJIIOIaTh
KOHq)I/II[eHI_[I/Ia.HBHOCTB MNEPCOHAJIbHBIX NAHHBIX, IPUHUMATDH HGOGXOI[I/IMBIG MCPBI,
HaIpaBlIeHHbIE HAa 00eCIIeYeHrE BBIMOIHEHHs 00s13aHHOCTEN, MPEyCMOTPEHHBIX 3aKOHOM.

1.7. PaOOTHHUKH, COBEPIICHHOJIETHUE YUAIITHUECs, POIUTEITN HECOBEPIIICHHOJICTHUX
YYaIIUXCsl, UHbIE CYOBEKThI IEPCOHATBHBIX JAHHBIX (Jajiee - CyObEKThI IePCOHATBHBIX

JTAaHHBIX ) 00SI3aHBI:

1.7.1. B ciyyasix, npeaycMOTPEHHBIX 3aKOHOAATENbLCTBOM, IIpenocTaBisth Llkone
JIOCTOBEPHBIE MIEPCOHAIBHBIE TAHHBIE.

1.7.2. Ilpu n3MeHeHUN IEPCOHATBHBIX TAHHBIX, 00OHAPYKEHUHU OIMMUOOK MUJIM HETOUYHOCTEH B
HUX HEe3aMEeUTUTENHHO coo0marh 06 sTom Ilkore.

1.8. CyOBeKThl NepCOHANBHBIX JAHHBIX BIIPABE:



1.8.1. ITomyuaTts nHPOpPMAIHIO, KACAIONTYIOCS 00paOOTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CTy4aeB, KOTJa TaKoW JOCTYN OrpaHu4eH (heaepaabHbIMUA 3aKOHAMHU.

1.8.2. Tpe6oBats oT 11IK0JIBI yTOUHUTH NTEPCOHATILHBIC TaHHBIE, OJIOKUPOBATH UX UIIH
YHUUTOXHTb, €CIIU IEPCOHAIIbHBIC IaHHBIE SIBJIAIOTCS HETIOJIIHBIMHU, YCTapeBIINMH,
HETOYHBIMH, HE3aKOHHO MOJIyYCHHBIMH UJIH HE SIBIISIOTCS HEOOXOIUMBIMH IS 3asBICHHOMN

e o0paboTKH.

1.8.3. JlonoaHUTh NepCOHAIbHBIE JaHHBIE OLIEHOUYHOT'O XapaKTepa 3asBICHUEM,
BBIPAKAIOIIM COOCTBEHHYIO TOUKY 3PECHUSL.

1.8.4. OGxanoBath necTBUs Wi 6e3aeiicTBre [IIKoIbI B yITOJTHOMOUYEHHOM OpraHe 10
3alIuTe HpaB Cy6’b€KTOB HepCOHaJII:HI:IX JAaHHBIX UJIN B CYI[GGHOM nop;mlce.

2. IIpaBoBbIe 0OCHOBaHUSI 00PA0OTKH NMEPCOHAIBHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHHUSIMU 00paOOTKH NMEPCOHANBHBIX NaHHbBIX B [1Ikone sBistoTes
YCTaB U HOPMATUBHBIC ITPABOBLIC AKThI, JJISI HCIIOJITHCHUS KOTOPBIX U B COOTBCTCTBUU C
koTopbiMu 1lIkomna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpymoBoii KOJEKC, MHBIE HOPMATHUBHBIE MIPABOBBIC aKThI, COJICPIKAIINE HOPMBI
TPYIOBOTO MIpaBa;

e bBromxeTHBIN KOIEKC;

e Hanorossrit KoaeKc;

e ['paxxmaHCKuil KOJIEKC;

e CeMelHBIN KOJIEKC;

e @epnepanbHblii 3ak0H OT 29.12.2012 Ne 273-03 «O6 obpazoBannu B Poccuiickoit
®denepann» U MPUHATHIE B COOTBETCTBUHM C HUM HOPMAaTHUBHbBIE TPABOBBIE aKThI;

e COLHAIBHOE, MEHCHMOHHOE U CTPAXOBOE 3aKOHOAATENHCTBO Poccuiickoit
denepaunu;

e 3aKOHOJIATEILCTBO B chepe 6€30MacHOCTH, B TOM YHCIIE aHTUTEPPOPUCTUUECKON
3aIIHUIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMU 00paOOTKHY MEPCOHANBHBIX NaHHBIX B [1Ikome Takxe
SBIISIIOTCSI IOTOBOPBI ¢ (PU3UYECKUMH JIMLIAMHU, 3asIBJICHHS (COTJIACHsI, JOBEPEHHOCTH)
yYaluxcs U poauTeneit (3aKOHHBIX MPEACTaBUTENCH ) HECOBEPUICHHOIETHUX yUaIIuXcs,
corylacust Ha 00paboOTKy MEePCOHATBHBIX JaHHBIX.

3. e 00padOTKH NEPCOHAIBHBIX JAHHBIX, HX KaTerOpHH U NepevyeHb, KATErOPUH
Ccy0bEKTOB, IEPCOHAJIbHbIE JAHHbIE KOTOPHIX 00pa0daThHLIBAIOTCS, CIIOCO0bI, CPOKH X
00padoTKHN U XpaHeHH s, IOPSIA0K YHUUTOKEHHUSI NePCOHAIbHBIX JaHHBIX

1. Hesapb 00padoTKu: opranu3anus 00pa3oBaTeJIbLHON 1eITeJIbHOCTH 110
0o0pa3oBaTe/IbHBIM MPOrPAMMAaM HAYAJIbHOI0 001ero, 0OCHOBHOIO 00IIEro U CpeIHero
001ero oOpazoBaHus, J10NOJHUTEIbHBIM 0011€00pa30BaTEeIbHBIM MIPOrPaAMMaM

Kareropun [TepcoHanbHbIE TaHHBIE CrenyanbHble
JaHHBIX JaHHBIC




IIepedyenn
JTAaHHBIX

e (amumnus, UM, OTYECTBO; CBeneHus 0 COCTOSTHUM

e TIOT; 37I0POBBSI

e TPaXIAHCTBO;

e JIaTa ¥ MECTO POXKACHUS,;

o wu3o0paxenue (hotorpadus, BUaeo);

e TIACIIOPTHHIC JaHHBIC,

e aJpecC PErUCTPAINH I10 MECTY
KHUTEIIbCTBA;

e ajpec paKTHYECKOTO MPOXKUBAHUS;

e KOHTaKTHbBIC JAHHBIC;

e UHIUBHUIYaJIbHBIH HOMEP
HaJIOTOIUIATENbIIHNKA;

e CTPAaxoOBOH HOMEpP
VH]TIBH/TyaTbHOTO JIUIIEBOTO CUETA
(CHUJIC);

e CBeJEHUA 00 YCIIeBaEMOCTH
00yyYaromerocs 1 pyrue CBeCHUs,
oOpa3yromnyecs B porecce
peanu3anuyn 00pa3oBaTeNIbHOM
POTPaMMBI;

e UHBIC IEPCOHAIbHBIC TaHHBIE,
npesocTaBsieMble GU3NIECKUMU
JMLIaMH, HEOOXOMMBbIE IS
3aKJIFOUCHHS M NCTIONHEHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOJIaTeILCTBA B cepe
o0Opa3oBaHUs

Kareropun
CyOBEKTOB

OOyuatromuecst, UX POIUTEIH (3aKOHHBIE TPEICTABUTEIHN )

CriocoObl
00paboTku

ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM
quCIe:

e TOJYYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCbMEHHON
¢dbopMe HemoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHMs MEPCOHAIBHBIX JAHHBIX B XKYpPHAJIbI, PEECTPHI U
UH(pOpPMalMOHHBIE CUCTEMBI U TOKYMEHTHI 11IKoubI.

Cpoku
00paboTku

B teuenue cpoka peanuzarnuu o0pa3oBaTeIbHON MPOrPaMMBbI

Cpoxku
XpaHCHHSI

B teueHue CpOKa, YCTAaHOBJICHHOI'O HOMGHKHaTypOﬁ A€ B 3aBUCUMOCTH OT
THUIIa JOKYMCHTA, B KOTOPOM COACPIKATCA IEPCOHATIBHBIC JJTAHHBIC

ITopsimok
YHI/I‘-ITO)KGHI/IH

B cootBercTBuu ¢ [lopsakom yHUUTOXKEHUS U 00€3TMIMBAHUS
MePCOHANBHBIX MaHHBIX [1IKOJBI B 3aBUCUMOCTH OT THUTIA HOCUTEIS
MEPCOHANBHBIX JaHHBIX




2. llenb 00padoTku: BhINOJIHeHUs] GyHKIMI H MIOJJHOMOYHI padoTonartens B
TPYAOBBIX OTHOIIEHHUAX, B TOM YHCJIe 00S3aHHOCTel 10 OXpaHe TPyaa

Kareropun [TepcoHanbHbIC TaHHBIE Cneuuanbabie | buomerpuueckue
TAHHBIX MEePCOHANBHBIE | IEPCOHAIILHBIC
TaHHbIE TaHHbIE
[Tepeuenn (baMuus, UMsi, OTYECTBO; Ceenenus o N3o0paxkenue Ha
TAHHBIX TOJT; COCTOSTHUH ¢doto u
Ipa)x/1aHCTBO; 3/10pOBbSA BUJICO3AIHCH,
JaTa U MECTO POXKICHHUS, MIOJIYYE€HHBIX C
n300pakeHNE Kamep
(dororpadus); HaOII0IeHUS

MaCIOPTHBIC JaHHEBIC;
aJipec perucTparyu 1mo
MECTY KHUTEIbCTBA,;

azipec (haKTUIECKOTO
MIPOKUBAHUS;
KOHTAKTHBIC JJAHHBIC;
WHIMBUIYATBHBIA HOMEP
HaJIOrOILIATEIIbIINKA,
CTpPaxoBOil HOMEP
WHIUBUIYTHHOTO
muneBoro cueta (CHUJIC);
cBeneHus 006 0Opa3oBaHuH,
KBaTH(UKAIIHH,
npodhecCuoHATBLHOM
MOATOTOBKE U MTOBLIIICHUH
KBTI (DUKAIIVH;

CEeMEHMHOE OJI0KEHHUE,
HaJIM4Yue JIeTeH,
POJICTBEHHBIC CBSI3H;
CBEJICHUS O TPYAOBOU
JEATEILHOCTH, B TOM
YHUCJIC HATMYNE
MOONIPEHUH, Harpa K ACHU I
U (W) JUCHUTUTMHAPHBIX
B3BICKaHHH;

JaHHBIE O PETUCTPALIUU
Opaka;

CBEJICHUS O BOMHCKOM
y4ere;

CBEJICHUS 00
MHBAJIUIHOCTH;

CBelleHUs 00 yep)KaHUH
AJIMMCHTOB,

CBEJICHUS O JIOXO/JIE C
MPEIBIIYIINEro MecTa
paboTshl;




e UHBIC IEPCOHAIbHBIC
JIaHHBIE, IPEAOCTABIIEMbIC
paboTHHKaMU B
COOTBETCTBHUH C
TpeOOBaHUSMH TPYIOBOTO

3aKOHOAAaTCIbCTBA

Kareropun PaboTHHKY, KaHIUIAaTHl HA paboTy (COMCKATEINN)
CyOBEKTOB
Crioco0mr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM
00paboTkH qucie:
e TIOJYYEHHE NEPCOHAIBHBIX JaHHBIX B YCTHOM U MMCbMEHHOU
(dopmMe HEMOCPECTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JAHHBIX;
e BHECCHMs IEPCOHATIBHBIX IaHHBIX B )KyPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKObI
Cpoku B Teuenue cpoka neicTBUs TpyI0BOTO 10roBopa. [l KaHIu1aToB — B
00paboTkH TEUYEHHUE CPOKa, HEOOXOTUMOTO JJIs1 PACCMOTPEHHSI KaHTUAATyPhl U
3aKJIFOUYEHUS TPYAOBOIO AOrOBOPA
Cpoxku B TedyeHue cpoka, yCTaHOBIEHHOI'O HOMEHKIJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs THIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHATIbHBIC JAHHBIE, B TOM
quClIe B COCTaBe JIMUHBIX Aen — 50 ser
ITopsinox B cootBercTBuM ¢ [TopsakoM YHUUTOXKEHUS U 00€3THYUBAHUS
YHUUTOXKECHHU | IEPCOHAIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

NEPCOHANIBHBIX JAHHBIX

3. llean 00pad

OTKH: peaJM3anus rPakIaHCKO-MPaBOBbBIX J0r0BOPOB, CTOPOHOI,

BBITOIONIPUOOpeTaTEIeM WJIH TMoJIydaTeaeM KOTopbIx saiBjsierca Hlkoaa

Kareropun
JTAHHBIX

[TepcoHanbHBIE TaHHBIE

Ilepeuenb
JaHHBIX

(dhamMuus, UMsi, OTYECTBO;

MacrOpTHBIC JaHHBIC,

aapec peructpanuu u (Win) paKTHYECKOTro MPOKUBAHUS;
KOHTAKTHBIC JaAHHBIC,

WH/IMBUyaTbHBI HOMEP HaJIOTOIUIATEINbIIHNKA;

HOMEp PACYETHOTO CUETA;

HOMEp 0aHKOBCKOMW KapThI;

HWHBIC IICPCOHAJIbHBIC JAHHBIC, TPCAO0CTABIIICMBIC (bI/I3I/I‘IeCKI/IMI/I
JMIIaMH1, HeOOXOAMMBIE TSl 3aKITFOYCHUS ¥ UCTIOJTHEHUS
JIOTOBOPOB

Kareropun
CyOBEKTOB

KoHnTparenTsl, mapTHEPHI, CTOPOHBI JOTOBOPA




Crioco6b1 ABTOoMaTu3npoBaHHas 00paboTka u 6e3 CpeCTB aBTOMAaTU3AIH, B TOM
00paboTKu quCIe:
e TIOJYYEHHE NEPCOHAIBHBIX JaHHBIX B YCTHOM U MMCbMEHHOU
(dopmMe HEMOCPECTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JAHHBIX;
e BHECCHMs IEPCOHATIBHBIX IaHHBIX B )KyPHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI LIIKObI
Cpoxu B Teuenne cpoka, HEOOXOJUMOTrO /17151 UCIIOJHEHHS 3aKJIIOYEHHOTO
00paboTKH JI0rOBOpa
Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM J1€JT B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COZEpKaTCsl IEPCOHAIbHBIE JaHHbIE
ITopsinox B cootBercTBuM ¢ [TopsakoM YHUUTOXEHUS U 00€3THYUBAHUS
YHUUYTO)KECHHU | IEPCOHAIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MEPCOHANIBHBIX JAHHBIX

4. llean 06pad

OTKHU: o0ecneueHne 0e30MacHOCTH

Kareropun [TepcoHanbHbIC TaHHBIE
JAHHBIX
[lepeuenn e (pamumnus, UM, OTYECTBO;
JTAHHBIX e TIACHOPTHBIC JAHHBIE;
e aJpec perucTpanuu U (W) GakTUIeCKOTo MPOKUBAHUS;
e KOHTAaKTHbBIC JJAHHBIC
Kareropun ITocerurenu IIkomnsl
CyOBEKTOB
Crioco6b1 ABTOoMaTu3npoBaHHas 00paboTka u 6e3 CpeCTB aBTOMAaTU3AIUH, B TOM
00paboTKu quCIe:
e TIOJIyYEHHUE NEPCOHAIBHBIX JAHHBIX B YCTHON U MMCbMEHHOMN
(dopmMe HEMOCPECTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JAHHBIX;
e BHECEHHMs MEPCOHAIBHBIX JAaHHBIX B )KYPHAJIbI, pEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKyMEHTHI LIIKObI
Cpoxku B teueHune nepnona Hax0XICHUs MOCETUTEN HA TeppuTopur LIkoms!
00paboTKu
Cpoku B Teuyenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPOM J1€JT B 3aBUCUMOCTH OT
XpaHeHus THIIA JOKYMEHTA, B KOTOPOM COZAEpKaTCsl IEPCOHAIbHBIE JAHHBIE, B TOM
yucie MUHIMYM 30 THEH B OTHOIICHUH 3alicel KaMep BHICOHAOTIOICHUS
ITopsimok B cooTtBercTBuum ¢ [TopsiakoM yHUYTOXEHUS U 00€3THINBAHUS
YHUUTOXKEHHUS | NEPCOHAIBHBIX JaHHBIX [IIKOJIBI B 3aBUCMMOCTH OT THIA HOCUTENS

NEPCOHAIBHBIX JAaHHBIX




4. YcioBusi 00padOTKH NMEePCOHAIbHBIX JAHHBIX

4.1. llIxona ocymecTBsieT cOOp, 3aMKUCh, CHCTEMATH3aIIUI0, HAKOTUICHHE, XPaHCHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHNUE), U3BJIICUCHHE, NCIIOJIb30BaHUE, TIepeady
(pactipocTpaHeHue, PEOCTABICHHE, TOCTYIT), 00e3IMUYnBaHuE, OJOKUPOBAHUE, YIATICHUE 1
YHUYTOXKCHUC IICPCOHATIBHBIX NTAHHBIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAIbHBIMU HOPMATUBHBIMU akTamu 11Ikonbl.

4.2. Bce nepconanbhble qannble llIkona nomgydaer ot cyObekTa MepcoOHAIbHBIX IaHHBIX, a B
cllyyasix, Koraa cyObeKT epCOHAIbHBIX JaHHBIX HECOBEPLICHHOJIETHUH, — OT €r0 poJuTeseH
(3aKOHHBIX MPECTABUTENEN).

4.3. [lonyuyenne o 00pabOTKY MEPCOHANBHBIX IaHHBIX, PA3PEIICHHBIX CyOBEKTOM
NEepCOHATBHBIX JaHHBIX U pactpocTpaHenus, Lllkona ocymmecTBisieT ¢ coOmojeHneM
3aIllpeToB U yCIOBUMU, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIC JaHHbIC:

e 0€3 UCIONIb30BAHMSI CPEICTB ABTOMATHU3AINY;

e C HUCIIOJIb30BAHUEM CPEICTB aBTOMATU3ALMHU B IPOrpaMMax 1 WH(POPMAIIMOHHBIX
cucreMax: «1C: 3apmnara u kaape», «1C: bubmmoreka», « DNEKTPOHHBIN
JTHEBHUK», «[Ipoxoa u nuranue».

XpaHeHHE NIEPCOHAIbHBIX JAHHBIX:

4.5.1. llIxona xpaHUT NIEpCOHATBLHBIC TaHHBIC B TEYCHUE CPOKA, HEOOXOIUMOTO IS
JOCTIIKEHUS LieIel uX 00paboTKH, a JOKYMEHTBI, COJIep Kalllie IEpCOHATIbHBIC TaHHbIE, — B
TEUEHHE CPOKa XpaHEHHUS JOKYMEHTOB, IPETyCMOTPEHHOTO HOMEHKJIATYPOU JIEN, C y9eTOM
apXUBHBIX CPOKOB XpaHEHU.

4.5.2. TlepcoHanbHbIE TaHHBIC, 3aUKCUPOBAHHBIC HA OYMaKHBIX HOCUTENSAX, XPAHITCS B
3anupaeMbIx mkadax 1100 B 3aMpPaeMbIX TOMEUIEHUSIX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBaEMbIC C UCITOJIH30BAHUEM CPEICTB
aBTOMAaTu3aluu, XpaHATCA B TAKOM IMOPAAKEC U HA YCIIOBUAX, ‘ITOGBI HUCKIOYUTH
HEMPaBOMEPHBIN WM CIyYalHbIN JOCTYI K HUM, YHUUYTOXEHHUE, U3MEHEeHHE, OJIOKUPOBaHuE,
KOIMPOBaHUE, MPEIOCTABICHUE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX JAHHBIX, & TAK)KE UHbIE
HEMpaBOMEpHbIE ACUCTBHSI B OTHOILIEHUH ITEPCOHATIBHBIX TaHHBIX.

4.6. JIuna, OTBETCTBEHHBIE 32 00pabOTKY MepCcOoHAIbHBIX JaHHBIX B I1IKoJe, mpekpamaoT ux
00pabaThIBaTh B CIECIYIONMINX CIIydasx:

e JIOCTUTHYTHI LI 00paOOTKHU NMEPCOHANBHBIX JaHHBIX;

e HCTEK CPOK JICHCTBUA COTJIacusi Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;
e OTO3BAaHO corjacue Ha 00pabOTKy MEePCOHALHBIX JIaHHBIX;

e 00paboTKa MepcoOHAIBHBIX JAHHBIX HETIPABOMEPHA.

4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:

4.7.1. llIxona oGecreynBaeT KOHPUIACHINATBHOCTD TEPCOHABHBIX JTAHHBIX.



4.7.2. lllxona nepegaeT nepcoHaabHbIC JAHHBIC TPETHUM JIMIAM B CIICAYIONIUX CIIydasx:

e CYOBEKT MEPCOHATBHBIX JIaHHBIX JaJl COrJIacue Ha Mepeaady CBOUX JTaHHBIX;
e TEepenaTh JaHHBIC HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B paMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. lllkona He OCYIIECTBISAET TPAHCTPAHUYHYIO IIEpeIady EPCOHATBHBIX JaHHbIX.

5. ARTyanmaum{, HCIPABJICHUE, YIAJICHUEC U YHUUYTOKCHUC MEPCOHATBbHBIX TaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAIBbHBIX TaHHBIX

5.1. B cnyuae npenocTaBieHUs CyObEKTOM NEPCOHATBHBIX JIAHHBIX, €0 3aKOHHBIM
NpeACTAaBUTCIICM (baKTOB O HCIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX WJIN HC3aKOHHO
MOJIy4E€HHBIX epCOHANBHBIX JaHHbIX [lIkona akTyanusupyer, ucnpasisieT, OJIOKUpYeET,
yAaIsIeT WIK YHUUTOXKAET UX U YBEIOMJISIET O CBOMX JICHCTBHUIX CyObEKTa MepCOHANBHBIX
JAHHbBIX.

5.2. Ilpu pocTrxkeHnu 1eneit 00paboTKU MepcoOHATBHBIX TAaHHBIX, @ TAKXKE B CIIy4ae OT3bIBa
CyOBEKTOM MEPCOHATBHBIX JAHHBIX COTJIacusl Ha 00pabOTKY MEePCOHANBHBIX JaHHBIX
IIEPCOHAJIbHBIE TaHHBIE MTOJIEKAT YHUUTOKEHUIO, ECIIM HHOE HE IIPEyCMOTPEHO 10IOBOPOM,
CTOPOHOM, MOJTydaTesaeM (BBIroA0NpruoOpeTaTeseM) Mo KOTOPOMY SIBIISIETCS CYyObEKT
MIEPCOHANIBHBIX JAaHHBIX.

5.3. YHHUYTOXEHHE TOKyMEHTOB (HOCHUTEIeH), COIeprKaIlUX MTEPCOHATIbHBIC TaHHbIE,
IIPOU3BOUTCS B COOTBETCTBUU C [1opsAaKOM YHUUTOXKEHUS M 00€3IM4YNBaHUS IEPCOHAIBHBIX
naHHbIX [1IK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX TAHHBIX, B TOM YHCJIE
IIyTEeM U3MEIbYEHUs Ipeepe, CTUPAHUs WM (OPMAaTUPOBAHMSI IIEKTPOHHOI'O HOCUTEIIS.

5.7. Io 3ampocy cyObeKTa MepcoOHANBHBIX JAHHBIX WM €r0 3aKOHHOTO MPEICTABUTENS
[IIxona coobmaeT emy nHpOpManuo 00 00pabOTKE MEPCOHATLHBIX IAHHBIX CYOHEKTa B
CPOKH U B TIOPSIKE, YCTAHOBICHHOM 3aKOHOM.
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