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IHOJIMTUKA

00padoTku nepcoHaabHbIX JaHHBIX MBOY «COI Ne 9 r. Apryn»

1. O01mue MoJI0KeHu s

1.1. HacTosimiast momutrka 00padoTku nepcoHanbHBIX JaHHBIX MBOY « COII Ne9 1. Apryn»
(manee — Ilonutuka) onpenenseT ueian o0paboTKH MEPCOHATBHBIX JaHHBIX, KATETOPUU U
nepeyeHb 00padaThIBAEMbIX ITEPCOHATBHBIX TAHHBIX, KATETOpPUU CyOBEKTOB, IEPCOHATILHBIE
JaHHBIE KOTOPBIX 00padaThIBAIOTCS, CIOCOOBI, CPOKU X 00paOOTKU U XpaHEHHUs, TIOPSIIOK
YHUUTOKEHHUSI IEPCOHATBHBIX TAHHBIX MPU JOCTHKEHUH Liee nX 00pabOoTKH WU pU
HACTYIUICHUH UHBIX 3aKOHHBIX ocHOBaHMM B MBOY «COII Ne9 r. Apryn» (nanee — llIkona).

1.2. JIokanbHble HOPMaTUBHBIE AKThl U UHBIE JOKYMEHTHI, pETIaMEHTHPYIOLEe 00paboTKy
nepcoHaIbHBIX AaHHBIX B LlIkose, pa3pabaTeiBatoTcs ¢ yueToM nojoxeHuit [lonutuku.

1.3. [eiictBue [lonuTuku pacnpocTpaHseTcs Ha IEpCOHANIbHbIE JaHHbIe, KoTopble [lIkona
o0pabaThIBaeT C UCIOJIL30BAHUEM M 0€3 MCIIOJIb30BaHMS CPEJICTB aBTOMATH3AIIUH.

1.4. B IlonuTHke UCIONB3YHOTCS CAEAYIOIINE TIOHATHSA:

e TEpPCOHAJBbHBIC TaHHBIC — JI00ast MH(POPMAIHS, OTHOCSIIASICS MPSIMO HIIM KOCBEHHO
K OTIPEACIICHHOMY WJIA OlpeieiieMoMy (U3HIECKOMY JIHUITY (CYyOBEeKTYy
NEPCOHAIBHBIX JaHHBIX);

e TIEpCOHANIbHBIC JaHHBIE, pa3pPEIICHHbIE CYObEKTOM NEPCOHAIBHBIX JaHHBIX TS
pacnpocTpaHeHHs, — IePCOHAIbHBIE TaHHBIE, TOCTYI HEOrPAaHMUEHHOTO KPyTa JIUIL
K KOTOPBIM MPEAOCTaBICH CyOBEKTOM MEPCOHATBHBIX JaHHBIX TyTEM Jauu
coryiacusi Ha 00pabOTKy NMEePCOHATBHBIX JaHHBIX, PA3pPELICHHBIX CYObEKTOM
NEPCOHAIBHBIX JaHHBIX JIJISl pACIPOCTPAHEHUS B MOPSAIKE, IPETyCMOTPEHHOM
®epnepanbHbIM 3aK0HOM OT 27.07.2006 Ne 152-D3 (nanee — 3akoH);

e OIlepaTop MepcoHaIbHBIX TaHHBIX (oneparop) — Lllkona — ropuanyeckoe JuIo,
CaMOCTOSITENIFHO WJIM COBMECTHO C IPYTHMHU JIMLIAMH OpTaHU3yIoIIee 1 (Min)
ocylIecTBIIsoIee 00pabOTKY NMEePCOHANBHBIX TAHHBIX, OMPEIEISIONIee HEIH
00pabOTKH NEPCOHANBHBIX IaHHBIX, COCTaB MEPCOHAIBHBIX TaHHBIX, TIOUIEKALTIX
00paboTke, TelcTBUS (OMepalun), CoOBepIaeMble C IEPCOHATBLHBIMH JTAHHBIMU;



e 00paboTKa MEPCOHATBHBIX JaHHBIX — JICUCTBUE (OTIepaIys) Uil COBOKYITHOCTh
JeicTBU (omepanuii) ¢ mepcoHATBHBIMU JTAHHBIMH C UCIIOJIb30BaHUEM U 0¢3
UCIIOJIb30BaHUs CPEJICTB aBTOMATHU3allMH, BKIIOUasi cOOp, 3amuch,
CUCTEMAaTH3AIINIO0, HAKOIIJICHHE, XpaHEeHUe, yTouHeHHE (0OHOBJICHHE, U3MEHEHHE),
U3BJICYCHHE, UCIIOJB30BaHNUE, Tepeaady (pacnpocTpaHeHue, Pel0CTaBlIeHuUE,
JIoCTy), 00e3nMnYrBaHue, OJIOKUPOBAHUE, yIaJICHIE, YHHUTOXKEHUE;

e ABTOMAaTH3MPOBaHHAS 00pPabOTKa MEPCOHANBHBIX JAHHBIX — 00pabOTKa
MEPCOHAITBHBIX JaHHBIX C MTOMOIIBIO CPEJICTB BEIUUCIUTEILHON TEXHHUKHY;

e pacmpoCTpaHEHHE NEPCOHABHBIX JaHHBIX — IEHCTBUS, HApaBJICHHbIC HA
PacKpBITHE TIEPCOHATBLHBIX JAHHBIX HEOTPEACIIEHHOMY KPYTY JIHUI;

e TpEeJOCTaBJICHHE NMEPCOHATBHBIX TaHHBIX — JEHCTBUS, HAIIPaBJICHHbBIE HA PACKPBITHE
MEPCOHAITBHBIX JaHHBIX OMPEICICHHOMY JIUITY WM OMPEICICHHOMY KPYTY JIUIL;

e OJIOKMpPOBaHHE NMEPCOHAITBHBIX JAHHBIX — BPEMEHHOE TIpeKpaIrieHue oopadoTKu
NEPCOHANBHBIX JAHHBIX (32 UCKIIOUECHHEM CIIydaeB, eciiu 00padoTka HeoOXxoauma
JUTSl yTOYHEHUS IEPCOHANIBHBIX JAHHBIX);

e YHUYTOXXEHHE MMEPCOHATBHBIX TaHHBIX — IEHCTBUS, B PE3YJIbTATE KOTOPBIX
CTaHOBUTCS HEBO3MO>KHBIM BOCCTAHOBUTH COZEpKaHHE MEPCOHATIbHBIX TaHHBIX B
UH(OPMAIIMOHHON CUCTEME MEPCOHANBHBIX TAHHBIX U (WJIH) B PE3yJIbTAaTe KOTOPHIX
YHUUTOXKAIOTCSI MaTepHalibHbIe HOCUTENN NePCOHANBHBIX JaHHBIX;

e 00e3TMYMBaHKE TEPCOHATBHBIX JaHHBIX — JACUCTBHUS, B PE3YJIbTaTE KOTOPHIX
CTaHOBUTCS HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUSI JOTIOTHUTEIbHONU HH(pOpMaIun
OTIPEACIIUTh IPUHAIICKHOCTD MTEPCOHATBHBIX TAHHBIX KOHKPETHOMY CyOBEKTY
MEPCOHAIBHBIX JaHHBIX;

e HWH(POPMAIIMOHHAS CUCTEMA MTEPCOHATBHBIX TAHHBIX — COBOKYITHOCTh
coJiepkanuxcs B 6a3zax JaHHBIX MEPCOHATBHBIX JAHHBIX U 00ECIEUNBAIOIINX HX
00paboTKy HHPOPMAITMOHHBIX TEXHOJIOTHIA U TEXHUYECKUX CPEJICTB;

e TpaHCTpaHUYHAA Mepe/iadya MepCoOHaIbHBIX TaHHBIX — Mlepeiadya MepcoHaIbHBIX
JAHHBIX Ha TEPPUTOPHUIO0 HHOCTPAHHOTO TOCYAAPCTBA OPraHy BIACTH
MHOCTPAHHOTO rOCYAapCTBa, UHOCTPAHHOMY (hHU3UUYECKOMY JIHILY WU
WHOCTPAHHOMY IOPHINYECKOMY JIUILY.

1.5. llkona kak oreparop MepCcOHATBHBIX JaHHBIX 00s3aHa:

1.5.1. Cobmronath KOHPHUACHIIMATHHOCTD MTEPCOHABHBIX JTAHHBIX, @ UMCHHO HE
pacrpocTpaHsATh EPCOHATBbHBIC TaHHBIC U HE TepelaBaTh UX TPETbUM JIMIaM 0e3 coriacus
cyOBeKTa MepCcoOHATbHBIX JaHHBIX WU €r0 3aKOHHOTO MPECTABUTEIS, €CIIH HHOE HE
MPEAYCMOTPEHO 3aKOHOAATEIbCTBOM.

1.5.2. O6ecrieunth CyObeKTaM MEPCOHAIBHBIX TAHHBIX, UX 3aKOHHBIM NPEICTABUTEISIM
BO3MO)KHOCTh O3HAKOMJICHHS C IOKYMEHTaMH M MaTe€pHaIaMH, COAEPKAIUMH UX
NEPCOHAJbHBIC TAaHHBIE, €CIIM HHOE HE IPEAYCMOTPEHO 3aKOHOIaTEILCTBOM.

1.5.3. Pa3bsacHATH CyOBbEKTaM MEPCOHAIBHBIX JAHHBIX, MX 3aKOHHBIM MPEICTABUTEIISIM
HOPUINYCCKUC IMMOCICACTBHUA OTKa3a NpCA0CTABUTh NCPCOHAJIBHBIC JJAHHBIC.

1.5.4. bnokupoBaTh WK yJalsATh HEIPAaBOMEPHO 0OpabaThIBaeMble, HETOYHBIE
MePCOHANIbHBIC JaHHBIC TUOO 00ECTIEYNTh UX OJIOKMPOBAHKE WIIN yIAaJICHHUE.



1.5.5. IIpekpatuth 00pabOTKY M YHHUTOXHUTH HIJIA 00C€3TUYUTh MEPCOHATBHBIC TaHHBIE JINOO
obecreynTh mpekpalieHue 0opaboTKN U YHUUTOKEHUE WM 00€3TMUMBaHIe MTEPCOHATBHBIX
JTAHHBIX MIPU JOCTKEHUHU LIETTH UX 00pabOTKH.

1.5.6. IIpekparutb 00pabOTKy MEPCOHATBHBIX JTAHHBIX WK 00€CIIEUNTh MTPEKPAIICHIE
06pa6OTKI/I MEPCOHAJIbHBIX NAHHBIX B CJIy4ac OT3bIBa CYGBGKTOM MNEPpCOHAIBHBIX JAaHHBIX
coryacusi Ha 00pabOTKy ero NMepCOHANBHBIX JTaHHBIX, €CIIM HHOE HE TIPEAYCMOTPEHO
JIOTOBOPOM, CTOPOHOM KOTOPOTO, BBITOIONIPUOOpETATENIEM HIIA TOPYIUTEIEM [0 KOTOPOMY
SIBIISIETCS CYOBEKT MEPCOHATBHBIX JJAHHBIX, HIIM UHBIM corJianieHueM Mexay LlIkomnoi u
CYGTJGKTOM NEPpCOHANIBHBIX TaHHBIX.

1.5.7. IlpuauMaTh Mepbl, HEOOXOIUMBIE U JOCTATOYHBIC ISl 0OECTICYCHUS BBITTOJTHCHHS
06}133HHOCT€I>'I, Hpe,Z[yCMOTpeHHBIX 3aKOHOM 158 HpI/IHHTBIMI/I B COOTBCTCTBUU C HUM
HOPMAaTHUBHBIMHU IIPABOBBIMH aKTaMHU.

1.6. [lIxona Bnpage:

1.6.1. CamMOCTOATENBEHO OMPEEATh COCTAB M MIEPEeUeHb MeP, HEOOXOIUMBIX M IOCTATOYHBIX
111 00ECTIeYeHHU S BBITTOJIHEHUS 00SI3aHHOCTEH, TPEeTyCMOTPEHHBIX 3aKOHOM U MPUHSITHIMH B
COOTBETCTBHH C HUIM HOPMaTHBHBIMH IPABOBBIMU aKTaMH, €CJIM HHOE HE TIPETyCMOTPEHO
3aKOHOAATCIIBbCTBOM O HepCOHa.HBHBIX JAHHBIX.

1.6.2. Ucnionp30BaTh NepcoOHAIbHBIC TAHHBIE CYOBEKTOB MEPCOHANBHBIX JAaHHBIX 0€3 UX
corjiracus B Ciiyvdasax, MpeaAyCMOTPCHHBIX 3aKOHOAATCIILCTBOM.

1.6.3. [IpenocTaBnaTh nepcoHaNIbHbIE JaHHbIE CyOBEKTOB EPCOHANBHBIX JaHHBIX TPETbUM
JIMILaM B CITy4asiX, IPEAYCMOTPEHHBIX 3aKOHOJATEIECTBOM.

1.6.4. [lopyuuts 00pabOTKy NMEpCOHATBHBIX JAHHBIX IPYTOMY JIMILY C COTJIacHsl CyOBbeKTa
NepCOHATILHBIX JIaHHBIX, €CJIM HHOE HE MPEAYCMOTPEHO (heaepaTbHbIM 3aKOHOM, Ha
OCHOBAHHUU 3aKJIF0YaEMOT0 C 3TUM JIUIIOM JI0ToBopa. JInio, ocymecTsisioniee 00padoTKy
MEepCOHATBHBIX JaHHBIX 10 nopy4eHuto [1Ikomnbl, 06s13aH0 co0M0aTh TPUHIUIIBI U TIPaBHIIa
00pabOTKH MEePCOHANBHBIX TaHHBIX, IPEAYCMOTPEHHBIE 3aKOHOM, COOTIOAATh
KOH(UICHIINATBHOCTh MIEPCOHANBHBIX JJAHHBIX, IPUHUMATh HEOOXOANMBIE MEPHI,
HarpaBJICHHbIC Ha 0OecreueHe BhIMOIHEHUS 0053aHHOCTEH, MPEAYCMOTPEHHBIX 3aKOHOM.

1.7. PabOTHHKH, COBEPIIEHHOJIETHUE YUAIIHECs, POJUTEIN HECOBEPIIEHHOIETHUX
y4aluxcs, HHble CyOBEKThI IEPCOHATIBHBIX TaHHBIX (J1aee - CyObeKThl EPCOHANBHBIX

JTAHHBIX ) 00SI3aHBI:

1.7.1. B ciyyasix, npeaycMOTPEHHBIX 3aKOHOAATENBLCTBOM, IIpenocTaBisth Llkone
JIOCTOBEPHBIE MIEPCOHAILHBIE TAHHBIE.

1.7.2. Ilpu n3MeHeHNH NePCOHANBHBIX JaHHBIX, 00HAPYKEHUH OIIMOOK MJIM HETOUHOCTEH B
HUX He3aMeUINTENRHO coobmars 00 3toM 1lIkorte.

1.8. CyOBeKThI IepCOHaIbHBIX JaHHBIX BIIPABE:

1.8.1. ITomyuaTts nHPOpPMAITHIO, KACAIONTYIOCS 00pa0OTKH CBOMX MEPCOHATBHBIX JaHHBIX,
KpOMeE CTy4aeB, KOTJa TaKoW JJOCTYN OrpaHu4eH (heaepaabHbIMUA 3aKOHAMHU.



1.8.2. TpeboBats ot IlIK0JIBI YTOYHUTE IEPCOHATILHBIE TaHHBIC, OJIOKUPOBATh WX WIIH
YHUYTOXUTH, €CIIU MCPCOHAJIBHBIC TAHHBIC ABJIAOTCA HCIIOJIHBIMHA, YCTAPCBIINMU,
HETOYHBIMU, HE3aKOHHO MOJIYYSHHBIMH WM HE SIBIIOTCS HEOOXOIUMBIMHU ISl 3asIBJICHHON
e 00paboTKH.

1.8.3. JlonoaHUTh NepCOHAIbHBIE JaHHBIE OLIEHOUYHOT'O XapaKTepa 3asBICHUEM,
BBIPAKAIOIM COOCTBEHHYIO TOUKY 3PECHUSL.

1.8.4. O6xanoBath neiicTBus wium 6e3neiictare 11Ikobl B yIOIHOMOYEHHOM OpTaHe 1o
3alUTe NpaB CyObEKTOB MEPCOHAIBHBIX IaHHBIX WIH B CyJJ€OHOM MOpPSIKE.

2. IIpaBoBble OCHOBAHUS 00Pa0OTKH MEPCOHAIbHBIX JAHHBIX

2.1. [IpaBoBBIMU OCHOBaHHUSIMU 00paOOTKH NMEPCOHANBHBIX aHHbBIX B [1Ikone sBistoTes
YCTaB U HOPMATUBHBIC MTPABOBLIC AKTHI, JJISI HCIIOJITHCHUS KOTOPBIX U B COOTBECTCTBUU C
koTopbimMu 1lIkosna ocymiecTBiasieT 00pabOTKy NEPCOHAIBHBIX JaHHBIX, B TOM YHUCIIE:

e TpynoBoil KOJEKC, HHbIE HOPMATUBHBIE MPABOBBIEC AKTHI, COJIEPKAIINE HOPMBI
TPYAOBOTO IPaBa;

e brokeTHBIN KOJIEKC;

e Hanorosemii kogekc;

o ['paxxmaHCKuI KOJEKC;

o (CeMeHHBIN KOJIEKC;

o ®enepanpHbiii 3aK0H OT 29.12.2012 Ne 273-03 «O6 obpazoBanuu B Poccuiickoit
denepauun» U NPUHATHIE B COOTBETCTBUU C HUM HOPMAaTHUBHBIE IPABOBHIE AKThI;

e COLUHAIBHOE, IEHCUOHHOE U CTPAXOBOE 3aKOHOAATENBCTBO Poccuiickoit
denepanuu;

e 3aKOHOJIATENBCTBO B chepe OE30MacHOCTH, B TOM UHCIIE aHTUTEPPOPUCTUICCKON
3aIIMIICHHOCTH.

2.2. [IpaBOBBIMU OCHOBaHHUSIMU 00paOOTKH MEPCOHANBHBIX NaHHBIX B [1Ikose Takxke
SBJISIIOTCS IOTOBOPBI ¢ (PU3UYECKUMH JIMLIAMHU, 3asBJICHHS (COTJIACHs, JOBEPEHHOCTH)
yYaluxcs U poauTeneit (3aKOHHBIX MPEACTaBUTENCH ) HECOBEPUICHHOIETHUX yUaIIuXcs,
corylacust Ha 00pabOTKy MEePCOHATBHBIX JaHHBIX.

3. Lean 00padoTKH MEePCOHANBHBIX JAHHBIX, X KATETOPUM U NepeYyeHb, KaTeropuu
cy0BbeKTOB, IepCOHAJIbHBIE JaHHbIC KOTOPBIX 00padaTbIBaIOTCS, CIOCO0OBI, CPOKH HX
00padOTKHU U XpaHEHMS, NOPSAI0K YHHYTOKEHHUS NePCOHATbHBIX JAHHBIX

1. Hesapb 00padoTKu: opranu3anus 00pa3oBaTeJIbLHON 1eITeJIbHOCTH 110
o0pa3oBaTe/IbHBIM MPOrPAMMAaM HAYAJIbHOI0 0011ero, 0OCHOBHOI'O 00IIEro U CpeIHero
001ero ooOpazoBaHus, J10NOJHUTEIbHBIM 0011€00pa30BaTEeIbHBIM NIPOrPaAMMaM

Kareropun IIepconasbHbIE JaHHBIE Crneunanbuble
JAHHBIX JaHHbBIE
Ilepeuenb e (aMuIHs, UM, OTYECTBO; CBelleHHs O COCTOSIHUU
JAHHBIX e TIOJ; 3/10pOBbSI
e TpaXXJaHCTBO;
e JlaTa U MECTO POKICHUS;




o wu3o0paxenue (hororpadus, BUIe0);

e TIACIIOPTHHIC JaHHBIC,

e aJpec PErUCTPAINH 10 MECTY
KHUTEIIbCTBA;

e ajpec paKTHYECKOTO MPOXKUBAHUS;

e KOHTaKTHbBIC JAHHBIC;

e UHIUBHUIYaJIbHBIH HOMEP
HaJIOTOIUIATENbIIHNKA;

e CTPAaxoBOH HOMEpP
VH]TIBH/TyaTbHOTO JIUIIEBOTO CUETA
(CHUJIC);

e CBeJEHHUS 00 yCIIeBaeMOCTH
00yyYaroImerocs 1 pyrue CBeCHUs,
oOpa3yromyecs B porecce
peanu3anuyu 00pa3oBaTeNIbHOM
POTPaMMBI;

e UHBIC IEPCOHAIbHBIC JaHHBIE,
npesocTaBsieMble GU3NIECKUMU
JMLIaMH, HEOOXOMMBbIE IS
3aKJTFOUYCHHS M UCTIONHEHHUS
JIOTOBOPOB, UCIIOJHEHUSI HOPM
3aKOHOJIaTeILCTBA B cepe
o0Opa3oBaHUs

Kareropuu OOyuatromuecst, UX POIUTEIH (3aKOHHBIE TPEICTABUTEIHN )
CyOBEKTOB
Crioco0mr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM
00paboTkH qucie:
e IIOJTYYCHHUC NICPCOHAIBHBIX JaHHBIX B YCTHOI>'I U MMCBMEHHOH
¢dbopMe HemoCpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;
e BHECCHH IIEPCOHAIBHBIX JaHHBIX B KYpPHAJIBI, PEECTPEL U
MH(}OpPMalMOHHBIE CUCTEMBI M TOKYMEHTHI 11IKoubI.
Cpoku B teuenue cpoka peanuzarnuu o0pa3oBaTeIbHON MPOrPaMMBbI
00paboTku
Cpoku B Tedenne cpoka, yCTaHOBICHHOTO HOMEHKIJIATYPOl 1€ B 3aBUCUMOCTHU OT
XpaHeHus THIa JOKYMEHTA, B KOTOPOM COZIepKaTcsl IepCoOHaIbHbIEe JaHHbIE
ITopsimok B cooTtBercTBuum ¢ [TopsakoM yHUYTOXEHUS U 00€3THINBAHUS
YHUYTOXKCHUSA | ICPCOHAJIIBHBIX JaHHBIX IITkoJBI B 3aBUCUMOCTH OT THIIA HOCHUTEII

INEPCOHAIBHBIX JAHHBIX

2. lleab 00paboTKU: BLINOJHEHUSI (PYHKIMIA ¥ MOJHOMOYMIA padoToaareisi B
TPYAOBBIX OTHOLIEHHUAX, B TOM YHCJe 00SI3aHHOCTEl 10 OXpaHe TpyaAa




Kareropun [lepconanbHbIE TaHHBIC Crneuunanpabie | buomerpuieckue
JIAHHBIX MEPCOHANBHBIC | ICPCOHAILHBIC
JTaHHBIC TaHHBIC

[Tepeuenn e (amwmius, UMs, OTYECTBO; CaencHus 0 N3o6paxenue Ha
JIAHHBIX e TIOJ, COCTOSIHMH doto u

e TPaXIAHCTBO; 3I0pPOBbS BH/JICO3AITHCH,

e JIaTa M MECTO POXKICHHUS; TTOJTYYCHHBIX C

e H300paxkeHue Kamep

(pororpadus); HaOII0ICHUS

e TIACTIOPTHHIC IaHHBIC,

e JpeC PETUCTPAIUHU 10
MECTY KHUTEIbCTBA,;

e azapec (paKTHYECKOTO
POXKUBAHUS;

e KOHTAKTHBIC JJAHHBIC,

e HWHIWBHUIyaTbHBIH HOMED
HaJIOTOILIATEIIBIINKA;

e CTPAaxoOBOH HOMEpP
WHIUBUTy ATBHOTO
muneBoro cuera (CHUJIC);

e cBeneHUs 00 00pa3oBaHUU,
KBaJTU(DUKAIIHAH,
npodecCHOHAIbHON
IIOATOTOBKE M IMOBBIIICHUU
KBaTH(UKAITIH;

e CeMeMHOe MOJ0XKEHUE,
HaJIU4YHe JEeTeH,
POJICTBEHHBIE CBSI3H;

e CBEACHUA O TPYAOBOM
JIEATEIIbHOCTH, B TOM
YyCIie HAJIMIne
MOOLIPEHUM, HarpaXK ACHUN
1 (WIH) TUCTTUTITHHAPHBIX
B3BICKAHUI;

e JIaHHBIC O PETUCTPAIUU
Opaxa;

e CBCACHHUS O BOMHCKOM
y4ere;

e cCBeneHus o0
MHBAJIUIHOCTH;

e CBeIEeHUA 00 yIep>KaHUH
aJTUMEHTOB;

e CBCACHHUS O JOXOJIE C
MPEBIIYIIero MecTa
paboTHI;

e WHBIC IEPCOHAIILHBIC
JaHHBIE, PEIOCTABIISICMBIC
paboTHHKaMU B
COOTBETCTBHUU C




TpeOOBaHUSMH TPYIOBOTO
3aKOHO/IaTEIIHCTBA

Kareropun PaboTHHKY, KaHIUIATHl HA paboTy (COMCKATEINN)
CyOBEKTOB
CriocoOmr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM
00paboTkH qucie:
e TIOJYYECHHE NEPCOHAIBHBIX JaHHBIX B YCTHOM U MMCbMEHHOU
(dopmMe HEMOCPECTBEHHO OT CyOBEKTOB NEPCOHATBHBIX JAHHBIX;
e BHECCHMs IEPCOHAIIBHBIX IaHHBIX B )KypHAJIbI, PEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U TOKYMEHTHI LIIKObI
Cpoku B Teuyenue cpoka neicTBUs TpyI0BOTO 10roBopa. J{Jisd KaHaIu1aToB — B
00paboTkH TEUYEeHHUE CPOKa, HEOOXOTUMOTO JJIs1 PACCMOTPEHHSI KaHTUAATyPhl U
3aKJIFOUYEHUS TPYAOBOIO AOrOBOPA
Cpoku B TedyeHue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs THIIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIC JAHHBIE, B TOM
qlClIe B COCTaBe JIMUHBIX Aen — 50 ser
ITopsnox B cootBercTBuM ¢ [TopsakoM YHUUTOXKEHUS U 00€3THYUBAHUS
YHUUTOXKECHHUS | IEPCOHAIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MEPCOHANIBHBIX JAHHBIX

3. leab 00padoTKN: peajn3anus rpakaaHCKO-NIPAaBOBbIX 10I0BOPOB, CTOPOHOI,
BBITOIONIPUOOpeTaTEIeM WJIH TMOJIydaTeaeM KOTopbIx saiBjsierca Hlkomaa

Kareropun [TepcoHanbHbIE TaHHBIE
JaHHBIX
[Tepeuenn e (ammiug, uMs, OTYECTBO;
JAaHHBIX e TIACIIOPTHBIC NAHHBIC,
e ajpec peructpanuu u (Win) GaKTHYECKOro MPOKUBAHUS;
o KOHTAKTHBIC JAHHBIC,
e HHJAMBUIyaJIbHBIM HOMEP HAJNOTOIJIATEIbIIHNKA;
e HOMEp PacCUeTHOTO CUETa;
e HOMEp 0AaHKOBCKOM KapThI;
e HHBIC NICPCOHAIIbHBIC JAHHBIC, TPCAOCTABIISICMBIC (bH3H‘IeCKHMI/I
JUIAMH, HEOOXOIMMBIE IS 3aKITIOYEHUS U UCTIOTHEHUS
JIOTOBOPOB
Kareropun KonTparenTsl, mapTHEpbI, CTOPOHBI IOTOBOPA
CyOBEKTOB
CriocoOmr ABTOMaTH3upoBaHHasi 00paboTKa 1 6€3 Cpe/ICTB aBTOMATHU3AIMH, B TOM

00paboTku

qHUCIC:




e TOJYYEHHUE NEPCOHAIBHBIX JTAHHBIX B YCTHOM U MMCbMEHHOU
(dbopMe HemocpeICTBEHHO OT CYObEKTOB MEPCOHATBHBIX TaHHBIX;

e BHECEHHUs MEPCOHAIBHBIX JAHHBIX B XKYpPHAJIbI, PEECTPHI U
nH(pOpPMalMOHHBIE CUCTEMBI U TOKYMEHTHI [1IKkobI

Cpoxku B tedenwne cpoka, HEOOXOIUMOTO JIJIsl HCTIOTHEHUS 3aKIFOYEHHOTO
00paboTKu JIOTOBOPA

Cpoku B Teuenue cpoka, yCTaHOBJIEHHOTO HOMEHKJIATYPO J1€JT B 3aBUCUMOCTH OT
XpaHCHUSA THUITa JOKYMCHTA, B KOTOPOM COACPIKATCA IICPCOHAJIBHLIC JJTaHHBIC
ITopsimok B cootBercTBuum ¢ [TopsiakoM yHUYTOXEHUS U 00€3THINBAHUS
YHUYTOXKCHUSA | ICPCOHAJIIBHBIX JaHHBIX IITkoJBI B 3aBUCUMOCTH OT THIIA HOCHUTEII

NEPCOHAIBHBIX JAaHHBIX

4. Illeas 00pad

OTKHU: o0ecreyeHne 0e30mMacHOCTH

Kareropun [TepcoHanbHbIC TaHHBIE
JTAHHBIX
[lepeuenn e (amumnus, UM, OTYECTBO;
JAHHBIX e TACIIOPTHBIC JaHHBIC;
e aJpec perucTpanuu u (W) GakTUIeCKOTo MPOKUBAHHUS;
e KOHTAKTHBIC IAaHHBIC
Kareropun [Tocerutenu Ikoms
CyOBEKTOB
Crioco6b1 ABToMaTu3npoBaHHas 00paboTka u 6e3 CpeCTB aBTOMAaTU3AIUH, B TOM
00paboTKu quCIe:
e TOJYYEHHE NEPCOHAIBHBIX JAHHBIX B YCTHOM U MMCbMEHHON
(opMe HENOCPEACTBEHHO OT CyOBEKTOB NEPCOHAIBHBIX JAHHBIX;
e BHECEHMsI IEPCOHAIIBHBIX IaHHBIX B )KYpHAJIbl, pEECTPHI U
UH(POPMALIMOHHBIE CUCTEMBI U JOKyMEHTHI I1IkoubI
Cpoku B teueHune nepnona Hax0XKICHUS MOCETUTEN HA TeppuTopuu LIkoms!
00paboTKu
Cpoku B TedyeHue cpoka, yCTaHOBIEHHOI'O HOMEHKJIATYpOil 1€ B 3aBUCUMOCTHU OT
XpaHEHUs THIA JOKYMEHTA, B KOTOPOM COAEPKATCs IEPCOHAIbHBIE JAHHBIE, B TOM
yrciae MUHUMYM 30 THeH B OTHOIICHUHM 3aIucell KaMep BUACOHAOTIOICHUS
ITopsinox B cootBercTBuM ¢ [TopsakoM YHUUTOXEHUS U 00€3THYUBAHUS
YHUUTO)KECHHU | IEPCOHAIBHBIX JaHHbIX [IIKOJIBI B 3aBUCMMOCTH OT THIIA HOCUTEIS

MEPCOHANIBHBIX JAHHBIX

4. YcioBusi 00padOTKH NMEePCOHAIbHBIX JAHHBIX




4.1. lllxona ocymiecTBsieT cOOp, 3aMKUCh, CHCTEMATH3aIIUI0, HAKOTUICHHE, XpaHCHHE,
yTouHeHHe (0OHOBJICHHE, U3MEHEHNUE), U3BJICUCHHE, NCIIOJIb30BaHUE, TIepeady
(pactipocTpaHeHue, MPEOCTABICHHE, TOCTYIT), 00e3IMUYnBaHuE, OJOKUPOBAHUE, YIATICHUE 1
YHUYTOXKCHUC IICPCOHATIBHBIX NTAHHBIX B COOTBCTCTBUU C 3aKOHOAATCIILCTBOM O
MEPCOHANBHBIX JAHHBIX U JIOKAIBHBIMU HOPMATUBHBIMU akTamMu 11Ikombl.

4.2. Bce nepconanpHbie qanHble [1Ikoma momydaer oT cyObeKTa mepcoHaNbHBIX JaHHBIX, a B
cllyyasix, Koraa CyObeKT MepcoOHAbHBIX JaHHBIX HECOBEPLICHHOJIICTHHA, — OT €r0 pOJUTENeH
(3aKOHHBIX TPEJICTABUTENIEH ).

4.3. [lomyuyenne o 00pabOTKY MEPCOHANBHBIX JaHHBIX, PA3PEIICHHBIX CyOBEKTOM
NEepCOHANBHBIX JaHHBIX IS pacupocTpaHenus, Lllkona ocymecTBisieT ¢ coOmojeHneM
3allpeToB U yCIOBUMU, IPETyCMOTPEHHBIX 3aKOHOM.

4.4. lllkona oOpabaTbIBaeT NEPCOHAIbHbBIC JTaHHbIC:

o 0€3 UCIOJIIb30BaHUs CPEJICTB ABTOMATU3ALINY;

e C HUCIOJIB30BAHUEM CPEJICTB aBTOMATU3ALMH B IPOrpaMMax U HH(POPMAIIMOHHBIX
cucremax: «1C: 3apmnata u kaaps», «1C: bubnmorekay, «eKTpOHHBIN
THEBHUK», «[Ipoxon u nutanue».

XpaHeHHE NIEPCOHAIbHBIX JAHHBIX:

4.5.1. lllkona XpaHUT NEPCOHANILHEIC TAHHBIC B TEYCHUE CPOKA, HEOOXOAMMOTO IS
JTOCTIDKEHHS TIeJIe UX 00pabOTKH, a TOKYMEHTHI, COJIEp Kalliie IEPCOHANIbHBIC JaHHBIC, — B
TEUYECHUE CPOKA XPAHEHUSI TOKYMEHTOB, IPEYCMOTPEHHOIO HOMEHKIIATYPOU AEN, C YYETOM
ApXUBHBIX CPOKOB XPaHEHUS.

4.5.2. TlepcoHanbHbIe TaHHBIC, 3aUKCHPOBAHHBIC HA OYMaKHBIX HOCUTENAX, XPAHITCS B
3anupaemMbIx mkadax 1100 B 3alMPaeMbIX TOMEUIEHUSIX, JOCTYI K KOTOPBIM OIpaHUYEH.

4.5.3. TlepconanpHbIC TaHHBIE, 00pabaThIBaEMbIC C UCIIOJIH30BAHUEM CPEICTB
aBTOMAaTu3allu, XpaHATCA B TAKOM IMOPSAAKEC U HA YCIIOBUAX, ‘ITOGBI HUCKIHOYUTH
HEMPaBOMEPHBIN WM CIyYalHbIN JOCTYI K HUM, YHUUYTOXEHHUE, U3MEHEeHHE, OJIOKUPOBaHuE,
KOIMPOBaHUE, MPEIOCTABICHUE, PACTIPOCTPAHEHUE TIEPCOHATBHBIX JAHHBIX, & TAK)KE UHbIE
HEMpaBOMEpHbIE ACUCTBHSI B OTHOLLIEHUH ITEPCOHATIBHBIX TaHHBIX.

4.6. JIuma, OTBETCTBEHHBIC 32 00PaOOTKY NMEPCOHANBHBIX NaHHBIX B [1IkoJe, mpekpamaroT ux
00pabaTbIBaTh B CIEAYIOLINX CIIydasx:

e JIOCTUTHYTHI LI€JIH 00pabOTKH EPCOHATIBHBIX JAHHBIX;
e HCTEK CPOK JICHCTBUA cOryIacusi Ha 00pabOTKY MEePCOHATBHBIX JaHHBIX;
e OTO3BAaHO corjacue Ha 00pabOTKy NMEPCOHABHBIX JIaHHBIX;
e 00paboTKa MepCcoOHAIBHBIX JAHHBIX HETIPABOMEPHA.
4.7. Ilepenaua nepcoHaIbHBIX JaHHBIX:

4.7.1. llIxona obecrieunBaeT KOHPUACHINATBEHOCTh IEPCOHATBHBIX TAHHBIX.

4.7.2. lllxona nepegaeT nepcoHaabHbIC JAHHBIC TPETHUM JIMIAM B CIICAYIONIUX CIIydasx:



e CYOBEKT MEPCOHATBHBIX JIaHHBIX JaJl COrJIacke Ha Mepeaady CBOUMX JTaHHBIX;
e TEpenaTh JaHHBIC HEOOXOJUMO B COOTBETCTBUU C TPEOOBAHUSIMHU 3aKOHOIATEIHCTBA
B paMKaX yCTaHOBJICHHOW MPOLEAYPHI.

4.7.3. [lIxona HE OCYIIECTBISAET TPAHCTPAHUYHYIO NIepeaady MepCOHAIBbHBIX JTaHHBIX.

5. ARTyanmaum{, HCIPABJICHUE, YIAJTCHUEC U YHUUYTOKCHUC MEPCOHATBbHBIX TaHHbIX,
OTBETHI HA 3aIIPOCHI Cyﬁ'beKTOB MEPCOHAIBHBIX TaHHBIX

5.1. B cayuae npenocTaBieHUs CyObEKTOM NIEPCOHATBHBIX JIAHHBIX, €0 3aKOHHBIM
NpeaACTAaBUTCIICM (baKTOB O HCIOJHBIX, YCTAPCBIINX, HCAOCTOBCPHBIX UJIN HC3aKOHHO
MOJIy4YE€HHBIX IepCOHANBHBIX JaHHbIX [lIkona akTyanusupyer, ucnpasisieT, OJOKUPYET,
yAaIsIeT WIK YHUUTOXKAET UX U YBEIOMJISIET O CBOMX JCHCTBHUIX CyObEKTa IMepCOHANBHBIX
JAHHbBIX.

5.2. Ilpu nocTmxeHuu 1ienei 00paboTKH MePCOHATBHBIX JaHHBIX, a TAKXKE B CIIy4ae OT3hIBA
CyOBEKTOM MEePCOHATBHBIX JJAHHBIX COTJIaCHsI Ha 00pabOTKy MepCOHATbHBIX JaHHBIX
MepPCOHANbHBIE TaHHbIE MMOAJIEKAT YHUUTOKEHHUIO, €CIIM HHOE HE MTPEyCMOTPEHO 10TOBOPOM,
CTOPOHOH, MoJTydaTesieM (BbIroIoNprHoOpeTaTeseM) o KOTOpOMY SIBIISETCS CyOBEKT
MEePCOHANBHBIX TaHHBIX.

5.3. YHHUYTOXEHHE TOKyMEHTOB (HOCHUTEIeH), COIepIKaIlluX MIEPCOHATIbHBIC TaHHbIE,
IIPOU3BOUTCS B COOTBETCTBUU C [1opsAaKOM YHUUTOXKEHUS U 00€3IMUYNBaHUS IEPCOHAIBHBIX
naHHbIX [1IK0JIbI B 3aBUCMMOCTH OT TUIIA HOCUTEIIS IEPCOHAIBHBIX TAHHBIX, B TOM YHCIIE
IIyTeM U3MEbYEHUs Ipeepe, CTUPAHUs WM (OPMAaTUPOBAHMSI IIEKTPOHHOI'O HOCUTEIIS.

5.7. 1o 3ampocy cyOBeKTa MepCoOHANBHBIX JaHHBIX WM €r0 3aKOHHOTO MPEICTaBUTEIS
[IIkona cooburaer emy HHPOpMaIUio 00 00pabOTKE MePCOHATBHBIX JaHHBIX CyObEKTa B
CPOKH U B TIOPSJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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